
City of Thousand Oaks
CDBG-CV Small Business 

Assistance Grant Workshop

June 30, 2020



Topics of Discussion
• Introduction City Website: www.toaks.org/edgrants
• CDBG-CV – HUD Fund
• Grant Eligibility
• HUD Eligibility
• Online Application
• Application Review
• Timeline
• Q&A

http://www.toaks.org/edgrants


Economic Development Small Business Grants

City Website 
• www.toaks.org/edgrants
• Application
• Application Instructions
• Self-Certification Form
• Sample Agreement
• FAQ
• Power Point

http://www.toaks.org/edgrants


Program Outline
• CDBG-CV Federal HUD Funds 
• $10,000 grant 
• Expense payroll and/or rent/mortgage 



Eligibility of Grant
• Locally owned, for-profit business, in Thousand Oaks
• Up to 9 Employees 
• In operation prior to February 1, 2020
• Job loss without the grant assistance
• Valid City Business License
• No delinquent local, state, or federal taxes
• Physically located in a commercial property



Eligibility Under HUD Regulations
• CDBG National Objective 

• 51% of employees benefiting from job 
retention meet Low- to Moderate-Income (LMI)

• Self-Certification Form
• Small businesses impacted by COVID-19
• No Duplication of Benefits (DOB)
• System for Award Management (SAM) www.sam.gov

http://www.sam.gov/


Low Moderate Income (LMI) Jobs



Self-Certification Form



Sample Job Count

• A small business has 2 Full Time Employees and 7 Part 
Time Employees

• No Full Time Employees are LMI and 5 Part Time 
Employees are LMI

• Each part time employee works 20 hours per week. 
• While it may seem like 55% are of low/mod job, it is 

actually only 45% low/mod job in the business



Calculation % of LMI by FTE
A. Total # of full time jobs x 40
B. Total # of part time hours worked per week
C. Total weekly hours worked by all jobs
D. # of full time jobs that count as LMI x 40
E. # of part time hours worked per week that count as LMI
F. Total weekly hours worked by LMI
G. Calculate % of LMI FTEs 



Sample Job Count



Sample Job Count



Online Application
A. General Business 

Information 
B. Applicant Information 
C. Grant Request 
D. Employees and Job 

Retention 

E. Financial Information 
F. Attachments 
G. Additional Information 
H. Certification 
I. Submitter Information 



Evaluation Criteria
• First Review – Application Completeness and Program 

Eligibility 
• Second Review - Financial merit, Impact of COVID-19 

and Job retention/creation; 
• Third Review – if Oversubscribed. Maximizing Impact of 

the Program on Local Community LMI Jobs 



Submittal and Timeline
• June 30th: Workshop for prospective applicants
• July 1st-20th: Application period
• Application Due Date: July 20, 2020   5:00 PM
• End of July: Awardees to be notified
• Mid-August: Begin disbursement of funds



Questions



Economic Development Small Business Grants
City website 

• www.toaks.org/edgrants
• Application
• Application Instructions
• Self-Certification Form
• Sample Agreement
• FAQ
• Power Point

Contact info: EDgrants@toaks.org

http://www.toaks.org/edgrants
mailto:EDgrants@toaks.org
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