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SIGN APPLICATION AND INSTRUCTIONS (REVOCABLE) 

No application will be accepted as complete for processing without the following requirements: 

1. Application form (Every space filled in. If question does not apply, then mark "N/A."). 
2. *Three (3) plot plans showing locations of buildings, roadways, property lines, existing signage 

location(s), dimensions of landscaped area or planters (freestanding signs) and requested sign 
location(s). All drawings to scale, with scale clearly indicated. 
NOTE:  All plans must be folded to a size not to exceed 11”x17” prior to submittal. The lower 
right-hand corner containing identifying information shall be folded to the outside. 

3. Property owner's consent form completely filled in and signed by the property owner or landlord 
for building. 

4. Filing Fee: Refer to the City's Fee Schedule or contact the Community Development Department 
at (805) 449-2323. (This amount does not include any applicable Building & Safety fee). 
 
* If a Building Permit is required, submit plans with a completed Building Permit application. 

  
SIGN NO. 

S –   
(Office Use Only) 

 

PLANNING CASE NO. 
SGN   —   

(Office Use Only) 

 

BUILDING PERMIT NO. 
BP   —   

(Office Use Only) 

 

FILL IN BELOW: (Please Print Clearly) 

Sign Copy Reads:   

Location of Sign (Address):   

Name of shopping center:   

Request (Indicate the number of signs, square footage of each sign with calculations on plans and 
whether or not the sign is freestanding or on-building): 
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Business Owner: 

Address:  

City:   ZIP: 

Phone: ( ) 

Contractor: 

Address: 

City:  ZIP: 

Phone: ( ) 

CONSENT OF PROPERTY OWNER 
FOR THE PLACING OR REMOVAL OF IDENTIFICATION DISPLAY 

On this date,  , I hereby certify under penalty of perjury that I am the owner 

or person in control or possession of the property located at  

upon which I have consented to the placing of an outdoor identification display as shown on the 
attached drawing(s). I understand and give my consent to the City of Thousand Oaks to remove any 
sign which is in violation of the Thousand Oaks Municipal Code located on the property described 
above. 

Signature Address 

Print Name 

Date 
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