
 

 
 
 
 
 
 
 

REQUEST FOR LETTER OF PUBLIC CONVENIENCE AND NECESSITY 
OFF-SALE OR ON-SALE TAVERN/BAR LICENSES FOR ALCOHOLIC BEVERAGES 

APPLICATION AND INSTRUCTIONS 
 
 
 
IT IS NECESSARY THAT YOUR APPLICATION INCLUDE ALL OF THE FOLLOWING 
INFORMATION TO AVOID DELAY IN PROCESSING YOUR REQUEST.  YOUR 
APPLICATION WILL BE CONSIDERED INCOMPLETE AND RETURNED TO YOU, IF 
ANY OF THE FOLLOWING ITEMS ARE MISSING: 
 
1. Filing Fee The filing fee covers the cost incurred by staff in 

processing of the application.  Refer to the 
City’s Fee Schedule or contact the Community 
Development Department at (805) 449-2323. 

 
2. Application and affidavit Completed and Signed 
 
Explanation of above items: 
 
All of the questions must be answered before the application can be considered complete. 
 
The affidavit must be completed by the applicant prior to the submittal of the application. 
 
The application must be legible and SUBMITTED IN PERSON at the public counter of the 
Community Development Department, 2100 Thousand Oaks Boulevard, Thousand Oaks, CA 
91362.  Please call (805) 449-2323 for hours of operation. 
 
Your submittal at the public counter DOES NOT constitute filing.  Your application will be 
checked by Department personnel for completeness.  You will be formally notified by mail within 
14 days of the date the application is submitted as to whether or not your application was 
accepted by the Community Development Department as complete for processing. 
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APPLICATION FOR LETTER OF PUBLIC CONVENIENCE AND NECESSITY 
 
Type of alcohol license being requested:  On-sale _____ Off-sale _____ 
 
Type of license: _______________________________________________________________ 

(Beer, Beer and Wine, Other, Explain) 
 
Name of business: _____________________________________________________________ 

Business location:  _____________________________________________________________ 

Name of applicant: _____________________________________________________________ 

Address of applicant: ___________________________________________________________ 

Telephone numbers: Work ____________________ Home __________________ 

 
Is this a new or existing business? New _____  Existing _____ 

Are you relocating an existing business to a new address? Yes _____ No _____ 

If yes, previous address  __________________________________________________ 

Do you have live entertainment?  Yes _____  No _____ 
 

 
AFFIDAVIT 
 
I declare, under penalty of perjury, that I am the: 
 
  Owner 
  Lessee 
  Attorney of the owner 
  Person with power of attorney from the owner 
 
of the property involved in this application, and that the foregoing, as well as all information 
submitted as part of this application, is true and correct. 
 
Executed at __________________________, California, this ______ day of _______________, 
20_____. 
 
_____________________________________  __________________ 
Signature       Date 
 
If the applicant is a corporation, the names addresses and titles of all officers of the corporation 
shall accompany this application.  If the applicant is a General Partner, the name and address of 
all General Partners shall accompany this application. 
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