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REQUEST TO INITIATE  

MUNICIPAL CODE AMENDMENT (TITLE 9 – PLANNING AND ZONING) 
APPLICATION AND INSTRUCTIONS 

 
PLEASE INCLUDE ALL OF THE FOLLOWING WITH YOUR APPLICATION TO AVOID 
DELAYED PROCESSING.  IF INCOMPLETE, THE APPLICATION WILL BE RETURNED TO 
YOU FOR RESUBMITTAL. 
 
1. Application Completed and signed as indicated on the form. 
 
2. Filing fee The filing fee covers the cost incurred by staff in processing of the 

application.  Refer to the City’s Fee Schedule or contact the 
Community Development Department at (805) 449-2323. 

 
3. Attachments The applicant may attach additional documentation or supporting 

material for the request.  Only 1 copy is required if the material is 
black-and-white on 8 ½” by 11” paper. 

 
  Please submit 12 copies of any attachment not meeting this 

standard.  If the City Council initiates the Amendment and refers it 
the Planning Commission, 10 additional copies will be required. 

 

NOTES:   
 
 The application shall be complete and legible and SUBMITTED IN PERSON with the 
required fee at the public counter of the Community Development Department, 2100 East 
Thousand Oaks Boulevard, Thousand Oaks, California, 91362.  Please call (805) 449-2323 for 
hours of operation. 
 
 Submittals at the public counter DO NOT constitute filing.  You will be notified by mail 
within thirty (30) days of the date the application is submitted as to whether or not your 
application was accepted by the Community Development Department as "complete" for 
processing. 
 
 This Application is intended to be used only for Municipal Code amendments that affect 
Title 9 (Planning and Zoning) of the Municipal Code.  Applications for consideration of 
Amendments that do not include any changes to Title 9 - do not use this form.  Applications that 
affect both Title 9 and other related parts of the Municipal Code may be accepted using this 
form and process. 
  
 The Request to Initiate a Municipal Code Amendment will be submitted to the City 
Council for screening.  The Municipal Code is under the jurisdiction of the City Council, and the 
Council is under no obligation to actually initiate consideration of a proposed Amendment 
submitted in this manner.  If the City Council agrees to initiate the Amendment, it will be referred 
to Staff and the Planning Commission, if applicable, for review and recommendation back to the 
City Council on a future agenda.  On the other hand, if the City Council does not initiate the 
requested Amendment, then the matter will receive no further consideration and the applicant 
will be eligible for a refund of a portion of the filing fee. 
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CASE #:_________________ 

 

CITY OF THOUSAND OAKS – COMMUNITY DEVELOPMENT DEPARTMENT 
REQUEST TO INITIATE MUNICIPAL CODE AMENDMENT 

 
 

I. APPLICANT INFORMATION – CONTACT PERSON 

Name (person and firm/corporation):    

Address:    

City/State/Zip:    

Phone: ( )  Fax: ( )  

Email address:   

II. REQUEST 

Describe briefly the general nature and purpose of the amendment to the City’s Municipal Code 
that you would like the City to consider.  You should also indicate the justifications and reasons 
why the City should consider this amendment.  If possible, list the specific Municipal Code 
sections you would like changed, and the proposed language you would like considered.  Attach 
additional pages if necessary.    

  

  

  

  

  

  

  

  

  

 

III. SIGNATURE 

 
I declare under penalty of perjury, that the foregoing is true and correct. 

Executed at (city)  , California, this   day of 

 , 20    
 Signature 
 

(For Department Use Only) 

Fee $  Date filed  Received by:  

 
 
cdd:660-21\h\common\forms…\planning\planning applications\municipal code amendment\cj (11/04) 


