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LOT LINE ADJUSTMENT 

APPLICATION AND INSTRUCTIONS 
 
IT IS NECESSARY THAT YOUR APPLICATION INCLUDE ALL OF THE FOLLOWING 
INFORMATION TO AVOID DELAYED PROCESSING, AS YOUR APPLICATION WILL BE 
RETURNED TO YOU FOR CORRECTED RESUBMITTAL, IF INCOMPLETE. 
 
1. Application Completed as indicated on the form and signed. 
 
 The APPLICATION must be completed and submitted with the entire packet. 
 
2. Filing fee The filing fee covers the cost incurred by staff in 

processing of the application.  Refer to the City’s 
Fee Schedule or contact the Community 
Development Department at (805) 449-2323. 

 
3. Deed of Ownership One (1) Copy 
 
4. Title Report One (1) Copy 
 
5. Assessors' Parcel Map  One (1) Copy 
 Depicting the Subject Lots 
 
6. Exhibits Fifteen (15) Copies 
 
 
 

Information Required on Exhibits 

 (A) A map of the land drawn at a minimum of 1":100' scale indicating ALL property 
dimensions, lot area and pad elevations of each existing and proposed lot. 

 
 (B) The present and proposed method of storm water disposal. 
 
 (C) Locations of existing structures and/or other improvements; distances of 

structures/improvements to proposed property lines; and, proposed disposition. 
 
 (D) Existing contours with intervals as follows: 
  — one foot when slope is less than 5% 
  — two feet when slope is 5% - 10% 
  — five feet when slope is 10% - 25% 
  — ten feet when slope exceeds 25% 
 
 (E) Oak trees and other mature vegetation. 
 
 (F) Vicinity map and north arrow; north shall be to top of map. 
 
 (G) Such information as may be required by the City to determine compliance of your 

request with the Thousand Oaks Municipal Code. 
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NOTES:   
 
 ALL PLANS shall be folded to a size LESS THAN 8 1/2" x 13" and shall display the title 
block in the lower right hand corner.  Plans shall NOT BE COLLATED but shall be submitted in 
"like" sets (e.g. All Page 1's folded individually and secured in one set; all Page 2's folded 
individually and secured in one set, etc.) 
 
 The application shall be complete and legible and SUBMITTED IN PERSON at the 
public counter of the Community Development Department, 2100 East Thousand Oaks 
Boulevard, Thousand Oaks, California, 91362.  Please call (805) 449-2323 for hours of 
operation. 
 
 Submittals at the public counter DO NOT constitute filing.  You will be notified by mail 
within thirty (30) days of the date the application is submitted as to whether or not your applica-
tion was accepted by the Community Development Department as "complete" for processing. 
 
 Submit pertinent information on Environmental Impact Determination. 
 
 You may obtain instructions for the preparation of maps, plans, sketches, or other data 
or information pertinent to this particular request from the office of the Community Development 
Department prior to filing. 
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CITY OF THOUSAND OAKS – COMMUNITY DEVELOPMENT DEPARTMENT 
PROJECT #:______________ 

APPLICATION FOR LOT LINE ADJUSTMENT 
 

 ASSESSORS PARCEL NO.(S):   -   -   
   -   -   
   -   -   

 
 
I. APPLICANT INFORMATION* 

Name (person and firm/corporation):    

Address:    

City/State/Zip:    

Phone: ( )  Fax: ( 

Email:   

)  

II. PROPERTY INFORMATION – attach additional sheets as necessary. 

Name of Property Owner:    

Property Location (lot and tract number):    

  

Acreage:   

Located on the (N, S, E, W) side of                                                    (Street/Road) approximately 

                     feet (N, S, E, W)                                                          (Street/Road) in the 

                                              (Newbury Park, Thousand Oaks, Westlake Village) which is shown 

on Thousand Oaks Map, Section                                          . 

Is this a gated community?   Yes  No 

The EXISTING dimensions of each lot affected by the proposed Adjustment are as follows: 

 Lot No. Lot Dimensions Area in Square Feet 

        

Acres 

        

        

The PROPOSED dimensions of each lot affected by the proposed Adjustment are as follows: 

 Lot No. Lot Dimensions Area in Square Feet Acres 

        

        

        

The lots will receive access from                                                                 (Street/Road) or a 

non-exclusive easement extending from                                                                 (Street/Road). 
PROJECT #:______________ 



Lot Line Adjustment Application and Instructions 
Page 4  
  

2100 Thousand Oaks Boulevard    Thousand Oaks, California  91362-2903 
Building Fax (805) 449-2575    Planning Fax (805) 449-2350    Housing/Redevelopment Fax (805) 449-2390 

Printed on recycled paper 

 

III. PROJECT COORDINATOR INFORMATION 

ARCHITECT:  ENGINEER: 

Name    Name   

Company    Company   

Address    Address   

City/Zip    City/Zip   

Phone ( )   Phone ( )   

Fax ( )   Fax ( )   

Email    Email    
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PROJECT #:______________ 

CITY OF THOUSAND OAKS – COMMUNITY DEVELOPMENT DEPARTMENT 
PROPERTY OWNERS STATEMENT OF CERTIFICATION 

 
The names and address of all owners of the property included in this Application are: 
 
SIGNATURE ADDRESS LOT/BLOCK/TRACT NO. DATE  
 
        

        

        

        

        

 
 
I declare under penalty of perjury, that the foregoing is true and correct. 

Executed at (city)  , California, this   day of 

 , 20    
 Signature 

*IF THE PROPERTY OWNER/APPLICANT is a Corporation, the names, addresses and titles of all 
officers of the Corporation shall accompany this application.  If the property owner/applicant is a General 
Partner, the name and address of all General Partners shall accompany this application. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
(For Department Use Only) 

Fee $  Date filed  Received by:  
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